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Ύ ῤ ֽᶫ ̆ΐᵣץ ֟ ҹ‰Ȃ 

ѿȁҙⱵ ׃  

ľ ҙ ĿҺ ҹ ҍ ├Ὲ ȁ Ὲ ȁ ט ᵬ̆ҹᴑҙ ᶫ

῏ ҉ Ⱶ ҙⱵ ̕ ף̆ ҙⱵȁ ҙⱵȁ ҙⱵ Ӟ ῀

̆ҹᴑҙ ҉ ҙⱵ ᶫ῀ Ȃ 

ῤ ᵝ Ҋ ΐᵣѿ Ҋ̔ 

 

 

 ѿ  

ҙ  

├Ὲ ҈  

/  

 

ט ט  

Ғ  

Ҭ ₮῀  

ף  

ҙⱵ 

֟ ҙⱵ 

Ⱶ  

ѿף ֟  

Ḡ  
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ԋȁҊ ѿ ⱳ ׃  

1ȁ ├Ὲ ҈  

1.1 ├ Ḥ  

Ҭ ľ ҙ ĿŸ ľ ├Ὲ ҈ Ŀ Ÿľ ├ Ḥ Ŀ̆

₯ ῀ľ ҈ Ḥ Ŀ Ȃ 

 
҈ Ḥ Һ ├Ὲ ȁҙⱵ ȁ ȁ ȁ

̕ῒҬ №҈ ҹľ Ŀȁľ Ŀ̂ ҈ ҙⱵ ԍ ̆

Ⱳ ҈ ҙⱵ ȁ̃ľ ĿȂ 

├Ὲ ̆ ₯ ҉ ľ Ŀ ľ Ŀ ̆

├ ҍ Ȃ 

1.2 ├ ֜ ῏  

Ҭ ľ ҙ ĿŸľ ├Ὲ ҈ Ŀ Ÿľ ├ ֜ ῏

Ŀ̆ ₯ ῀ľ῏ Ŀ Ȃ ȁ ȁ

῀ ├ Ȃ 
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1.3 ├Ὲ  

Ҭ ľ ҙ ĿŸľ ├Ὲ ҈ Ŀ Ÿľ ├Ὲ Ŀ̆ ₯

῀ľ ├Ὲ Ŀ Ȃ 

 

V ľ Ŀ↓ Ҭ ₮ Ȃ 

V ľҙⱵ Ŀ↓ Ҭ ̆ ├ ҈ ȁ ├ Ȃ 

V ľ ῀ ├Ὲ Ŀ↓ Ҭ ῀ ├Ὲ Ȃ 

V ľ ├ Ŀ↓ Ҭ ῀ ├ Ȃ 

V ῀ ̆ ₯ľ ֜Ŀ̆ ῀ ̆ Ḥ ̆

̆↕ ₯ľ Ŀ̆ ↕ ₯ľ Ŀ̆ ⌠҉ѿ ᵬ Ȃ 
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 ̧ Ԋ ̔ 

V ľ Ŀ↓ Ҭ ҈ ҙⱵ Ȃ 

V ά ῀ ├Ὲ έ↓ Ҭ ꜚ ҍ έ έ ├Ὲ Ȃ 

V ά ├ έ↓ Ҭ ꜚ ҍ ├Ὲ ├

Ȃ 

V ľ Ŀ ῀ ₮ ,ľ Ŀ ῀ ҹ̔nnnnnnnnnnnnn.nn,

№ 13ᵝ, №ҹ 2ᵝȂ 

V Ḥ ̆ ľ Ŀⱳ ᵬȂ 

1.4 ├Ὲ  

Ҭ ľ ҙ ĿŸľ ├Ὲ ҈ Ŀ Ÿľ ├Ὲ Ŀ̆ ₯

῀ľ ├Ὲ Ŀ Ȃ 
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V ľ ├Ὲ Ŀ↓ Ҭ ├Ὲ Ȃ 

V ľҙⱵ Ŀ↓ Ҭ ̆ ├ ҈ ȁ ├ȁ֜

Ȃ 

V ľ ₮ ├ Ŀ↓ Ҭ ₮ ├ Ȃ 

V ľ ῀ ᴑҙ Ŀ↓ Ҭ ῀ ᴑҙ Ȃ 

V ῀ . 

V ̂ ̃̆ ├Ὲ ԍ ₮ ѿ ╠

̆ ₮̆ ↕ ₮ Ȃᵖ Ҍ Ҍ ├Ὲ

̆ ץ ῒ ├Ὲ ₮ ↕Ȃ 

V ῀ ̆ ₯ľ ֜Ŀ̆ ῀ Ȃ 

V Ḥ ̆ ̆ ľ ├ Ŀ ῀ ῀

├ ̆ ₯ľ Ŀ̆ ↕ ₯ľ Ŀ̆ ⌠҉ѿ ᵬ Ȃ 
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 ̧ Ԋ ̔ 

V ľ ├Ὲ Ŀ↓ Ҭ ҍῈ ├Ὲ Ȃ 

V ά ₮ ├ έ↓ Ҭ ꜚ ̆ ├Ὲ Ҋҍ ᵝ ₮

Ȃ 

V ά ῀ ᴑҙ έ↓ Ҭ ꜚ ҍ ₮ ├ ᴑҙ

Ȃ 

V ľ Ŀ ῀ ₮ ,ľ Ŀ ῀ ҹ̔nnnnnnnnnnnnn.nn,

№ 13ᵝ, №ҹ 2ᵝȂ 

V ₯ľ Ŀ ῀ ľ ᵩ Ŀ̆ ῀ ├ ̆

ľ Ŀ ῀ ̆ ├ ᵩ ,ᴑҙ ᵩ ,

῀ , Ḃ .Ȃ 

 

 

V Ḥ ̆ ľ Ŀⱳ ᵬȂ 

1.5 ꜚ  

ⱳ ԍ ├ȁ ȁ ѿ ԑ Ȃ Ҭ
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ľ ҙ ĿŸľ ├Ὲ ҈ Ŀ Ÿ ľ ꜚ Ŀ̆ ₯ ῀ľ ꜚ

Ŀ Ȃ 

 
V ľ ₮ Ŀ↓ Ҭ ₮ ├ ȁ ȁ֜ Ȃ 

V ľ ῀ Ŀ↓ Ҭ ῀ ├Ὲ ȁ ȁ֜ Ȃ 

V ̆ ├Ὲ ԍ ₮ ѿ ╠

̆ ₮̆ ↕ ₮ Ȃᵖ Ҍ Ҍ ├Ὲ ̆ ץ

ῒ ├Ὲ ₮ ↕Ȃ 

V ῀ ̆ ₯ľ ֜Ŀ̆ ῀ Ȃ 

V Ḥ ̂ Ҋ ̃̆ ̆ ľ ├ Ŀ ῀

῀ ├ ̆ ₯ľ Ŀ̆ ↕ ₯ľ Ŀ̆ ⌠҉ѿ ᵬ

Ȃ 

 

1.6 ├ ᵩ  

Ҭ ľ ҙ ĿŸľ ├Ὲ ҈ Ŀ Ÿľ ├ ᵩ Ŀ̆

₯ ῀ľ ├ ᵩ Ŀ Ȃ 
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V ľ ├Ὲ Ŀ↓ Ҭ ├Ὲ Ȃ 

V ľ Ŀ↓ Ҭ Ȃ 

V ľ Ŀ ῀ Ҭ ῀ ̆ ₯ľ Ŀ̆ ῀

Ȃ 

 

 ̧ Ԋ ̔ 

V ├Ὲ ᵩ Ḥ ├Ὲ ȁ ├ ȁᵩ ȁ

ᵩ ȁ ᵩ Ȃ 

V ľ ├Ὲ Ŀ↓ Ҭ ҍῈ ├Ὲ Ȃ 

V ά έ↓ Ҭ ꜚ ̆ ├Ὲ Ҋҍ ᵝ ₮ Ȃ 

1.7 ├  

├ ̂ ├ ̃ ֜

̂֜ ̃ ҉ ꜚ Ḥ Ȃ 

Ҭ ľ ҙ ĿŸľ ├Ὲ ҈ Ŀ Ÿľ ├ Ŀ̆

₯ ῀ľ ├ Ŀ Ȃ 
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 ̧ Ԋ ̔ 

V ľ ├Ὲ Ŀ↓ Ҭ ҍῈ ├Ὲ Ȃ 

V ά έ↓ Ҭ ꜚ ├Ὲ Ҋҍ ᵝ ₮ Ȃ 

V ⌠ ҉ ꜚ Ḥ ľ̆ Ŀ ҹ ᵬ ╠ѿ Ȃ 

V ├ Ҋ ҹ EXCELȂ 

V ├ ҹ ҍ̆ ├Ὲ ├ ѿѿ

̆ ᵩ ѿ Ȃ 

1.8 ├  

ȁץ ȁ ֜ Ȃ Ҭ ľ ҙ ĿŸ

ľ ├Ὲ ҈ Ŀ Ÿľ Ŀ̆ ₯ ῀ľ Ŀ Ȃ 
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V ľ Ŀ↓ Ҭ Ȃ 

V ľ ├Ὲ Ŀ↓ Ҭ ├Ὲ Ȃ 

V ľ Ŀ , ₯ , ῀ Ȃ 

 

 

 ̧ Ԋ ̔ 

V ľ Ŀ↓ Ҭ ҈ ҙⱵ Ȃ 

V ά ├Ὲ έ↓ Ҭ ꜚ ҍ ľ Ŀ ├Ὲ Ȃ 

V ľ Ŀ Ҭ̆ ľ Ŀ ῒ̆Ҭľ

Ŀ ҹ ᵬ ╠ѿ Ȃ 
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2ȁ /  

2.1 Ḥ  

Ҭ ľ ҙ ĿŸľ / Ŀ Ÿľ Ḥ Ŀ̆ ₯ ῀ľ

Ḥ Ŀ ̔ 

 

Ḥ Һ Ὲ ȁ ȁ ȁ . ῒҬ №҈ ҹ

ľ Ŀȁľ Ŀ̂ / ҙⱵ ԍ ̆ ⌠ Ⱳ

ȁ̃ľ ĿȂ 

Ḥ Ҭ ̆ ₯ ҉ ľ / Ŀ ľ / Ŀ ̆

ҍ Ȃ 

2.2  

Ҭ ľ ҙ ĿŸľ / ĿŸľ Ŀ̆ ₯ ῀ľ Ŀ

̔ 
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Ⱶ ȁ Ⱶ ҍ ץ Ὲ Ȃ  

 

ҍ ȇ҉ қ ҙⱵ Ⱶ Ȉ ᴆ

ȁ ῀ ץ ֜ ѿᵝ Ȃ 

 

2.3  

Ҭ ľ ҙ ĿŸľ / Ŀ̆ ₯ ῀ľ / Ŀ

Ȃ 
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 ̧ Ԋ ̔ 

V ľ Ŀ↓ Ҭ ҙⱵ Ȃ 

V ά ῀Ὲ έ↓ Ҭ ꜚ ҍ έ έ

Ὲ Ȃ 

V ά ῀ έ↓ Ҭ ꜚ ҍ /

Ȃ 

V ľ Ŀ ῀ ₮ ,ľ Ŀ ῀ ҹ̔nnnnnnnnnnnnn.nn,

№ 13ᵝ, №ҹ 2ᵝȂ 

V Ḥ ̆ ľ Ŀⱳ ᵬȂ 
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2.4  

Ҭ ľ ҙ ĿŸľ / ĿŸľ / Ŀ̆ ₯ ῀ľ

/ Ŀ Ȃ 

 

 

 

 ̧ Ԋ ̔ 

V ľ / ֜ Ŀ↓ Ҭ Ὲ

֜ Ȃ 
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V ά ₮ έ↓ Ҭ ꜚ ̆ Ὲ ֜ Ҋҍ ᵝ

₮ Ȃ 

V ά ῀ έ↓ Ҭ ꜚ ҍ ₮

Ȃ 

V ľ Ŀ ῀ ₮ ,ľ Ŀ ῀ ҹ̔nnnnnnnnnnnnn.nn,

№ 13ᵝ, №ҹ 2ᵝȂ 

V ₯ľ Ŀ ῀ ľ ᵩ Ŀ̆ ῀ ̆ ľ

Ŀ ῀ ̆ ᵩ ,ᴑҙ ᵩ , ῀

, Ḃ Ȃ 

V Ḥ ̆ ľ Ŀⱳ ᵬȂ 

2.5 ꜚ  

ⱳ ԍ ȁ ῤ ├ȁ ȁ ῤ ῀

Ȃ Ҭ ľ ҙ ĿŸľ / Ŀ Ÿľ ꜚ Ŀ̆ ₯ ῀ľ

ꜚ Ŀ Ȃ 

 
V ľ ₮ Ŀ↓ Ҭ ₮ ȁ Ȃ 

V ľ ῀ Ŀ↓ Ҭ ῀ ├Ὲ ȁ ȁ֜ Ȃ 

V ῀ ̆ ₯ľ ֜Ŀ̆ ῀ Ȃ 

V ̂ ̃̆ Ὲ / ֜ ԍ ₮ ѿ

╠ ̆ ₮̆ ↕ ₮ Ȃᵖ Ҍ Ҍ

Ὲ / ֜ ̆ ץ ῒ Ὲ / ֜

₮ ↕Ȃ 

V Ḥ ̆ ̆ ľ ₮ Ŀ ῀ ῀

ȁ ̆ ₯ľ Ŀ̆ ↕ ₯ľ Ŀ̆ ⌠҉ѿ ᵬ Ȃ 
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2.6 ᵩ  

Ҭ ľ ҙ ĿŸľ / Ŀ Ÿľ ᵩ Ŀ̆ ₯ ῀

ľ ᵩ Ŀ Ȃ 

 

V ľῈ Ŀ↓ Ҭ Ὲ ֜ Ȃ 

V ľ Ŀ↓ Ҭ Ȃ 

V ľ Ŀ ῀ Ҭ ῀ ̆ ₯ľ Ŀ̆ ῀

Ȃ 
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 ̧ Ԋ ̔ 

V ᵩ Ḥ Ὲ / ֜ ȁ ȁᵩ ȁ

ᵩ ȁ ᵩ Ȃ 

V ľῈ Ŀ↓ Ҭ Ὲ ֜

Ȃ 

V ά έ↓ Ҭ ꜚ ̆ Ὲ ֜ Ҋҍ ᵝ

₮ Ȃ 

2.7  

ȁ ԑ ֜ ̕ Ҭ ľ ҙ Ŀ

Ÿľ / Ŀ Ÿľ Ŀ̆ ₯ ῀ľ Ŀ Ȃ 

 

V ľ Ŀ↓ Ҭ Ȃ 

V ľ Ŀѿ ꜚ ῒ Ȃ 

V ľῈ Ŀ↓ Ҭ Ὲ ֜ Ȃ 

V ľ Ŀ , ̆ ₯ , ῀
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Ȃ 

 

 

 ̧ Ԋ ̔ 

V ľ Ŀ↓ Ҭ ҙⱵ Ȃ 

V άῈ έ↓ Ҭ ꜚ ҍ ľ Ŀ Ὲ

֜ Ȃ 

V ľ Ŀ Ҭ̆ ľ Ŀ ̆ Ҋ ̆ῒ

Ҭľ Ŀ ҹ ᵬ ╠ѿ Ȃ 

 

3ȁ  

3.1 Ḥ  

Ҭ ľ ҙ ĿŸľ ĿŸľ Ḥ Ŀ̆ ₯ ῀ľ Ḥ

Ŀ ̆ Ḥ Һ ├Ὲ ȁ ȁ ȁ ̕

├Ὲ ̆ ₯ ҉ ľ Ŀ ľ Ŀ ̆

ҍ Ȃ 
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3.2  

ⱳ ԍ ̕ Ҭ ľ ҙ ĿŸľ ĿŸ

ľ Ŀ̆ ₯ ῀ľ Ŀ ̔ 

 

Ⱶ ȁ Ⱶ ȁ Ⱶ ₯ ҉ ̆ Ҋ ᴪ

Ⱶ ̆ ₯ľ Ŀ ῀Ҋѿ Ȃ 
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ᴆ ȁ ̆ ῀ ₯ľ ֜Ŀ ῀

̕ ῀ ₯ľ Ŀ ֜ ֜ ѿᵝ ԇץ Ȃ 

 

3.3  

ⱳ ԍ ᴑҙ ῤ ̆ ԍҩ Ȃ

Ҭ ľ ҙ ĿŸľ ĿŸľ Ŀ̆ ₯ ῀ľ Ŀ Ȃ 

 

 ̧ Ԋ  

V ľ Ŀ↓ Ҭ Ȃ 

V ά ῀ ├Ὲ έ↓ Ҭ ꜚ ҍ ľ Ŀ ├Ὲ Ȃ 

V ά έ↓ Ҭ ꜚ ҍ ├Ὲ

Ȃ 

V ľ Ŀ ῀ ₮ ,ľ Ŀ ῀ ҹ̔nnnnnnnnnnnnn.nn, №

13ᵝ, №ҹ 2ᵝȂ 

V Ḥ ̆ ľ Ŀⱳ ᵬȂ 
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3.4  

ⱳ ԍ ̆ ᴑҙ Ȃ

Ҭ ľ ҙ ĿŸľ ĿŸľ Ŀ̆ ₯ ῀ľ Ŀ Ȃ 

 

V ľ ₮ ├Ὲ Ŀ↓ Ҭ ₮ ├Ὲ Ȃ 

V ľ Ŀ↓ Ҭ ₮ Ȃ 

V ľ ῀ Ŀ↓ Ҭ ῀ ᴑҙ Ȃ 

V ῀ Ȃ 

V ̂ ̃̆ ├Ὲ ԍ ₮ ѿ ╠

̆ ₮̆ ↕ ₮ Ȃᵖ Ҍ Ҍ ├ ̆ ץ

ῒ ├Ὲ ₮ ↕Ȃ 

V Ḥ ̆ ̆ ľ Ŀ ῀ ῀

̆ ₯ľ Ŀ ⱳ ᵬȂ 
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 ̧ Ԋ  

V ľ ₮ ├Ὲ Ŀ↓ Ҭ ҍῈ ├Ὲ Ȃ 

V ά έ↓ Ҭ ꜚ ̆ ├Ὲ Ҋҍ ᵝ ₮

Ȃ 

V ά ῀ έ↓ Ҭ ꜚ ҍ ₮ ᴑҙ

Ȃ 

V ľ Ŀ ῀ ₮ ,ľ Ŀ ῀ ҹ̔nnnnnnnnnnnnn.nn̆ №

13ᵝ̆ №ҹ 2ᵝȂ 

V ₯ľ Ŀ ῀ ľ ᵩ Ŀ̆ ῀ ̆ ľ

Ŀ ῀ ̆ ᵩ ̆ᴑҙ ᵩ ̆ ῀

̆ Ḃ Ȃ 

V Ḥ ̆ ľ Ŀⱳ ᵬȂ 

3.5 ԑ  

ⱳ ԍ ̆ ҍῒז ӊ ԑ

Ȃ Ҭ ľ ҙ ĿŸľ ĿŸľ ԑ Ŀ̆ ₯ ῀ľ ԑ Ŀ

̔ 
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V ľ ₮ ├Ὲ Ŀ↓ Ҭ ₮ ├Ὲ Ȃ 

V ľ ₮ Ŀ↓ Ҭ ₮ Ȃ 

V ľ ῀ ├Ὲ Ŀ↓ Ҭ ῀ ├Ὲ Ȃ 

V ľ ῀ Ŀ↓ Ҭ ῀ Ȃ 

V ľ Ŀ ꜚ ᴑҙ Ȃ 

V ľ Ŀ ῀ Ȃ 

V ̂ ̃̆ ├Ὲ ԍ ₮ ѿ ╠

̆ ₮̆ ↕ ₮ Ȃᵖ Ҍ Ҍ ├Ὲ ̆ ץ

ῒ ├Ὲ ₮ ↕Ȃ 

V Ḥ ̆ ̆ ľ Ŀ ῀ ῀

̆ ₯ľ Ŀ Ȃ 

 

 ̧ Ԋ  

V ľ ₮/ ῀ ├Ὲ Ŀ↓ Ҭ ҍῈ ├Ὲ Ȃ 
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V ά ₮/ ῀ έ↓ Ҭ ꜚ ҍ ├Ὲ Ȃ 

V ľ Ŀ ῀ ₮ ,ľ Ŀ ῀ ҹ̔nnnnnnnnnnnnn.nn̆ №

13ᵝ, №ҹ 2ᵝȂ 

V ₯ľ Ŀ ῀ ľ ᵩ Ŀ̆ ῀ ̆ ľ

Ŀ ῀ ̆ ᵩ ̆ᴑҙ ᵩ ̆ ῀

̆ Ḃ Ȃ 

V Ḥ ̆ ľ Ŀⱳ ᵬȂ 

3.6 ᵩ  

Ҭ ľ ҙ ĿŸľ ĿŸľ ᵩ Ŀ̆ ₯ ῀ľ

ᵩ Ŀ Ȃ 

 

V ľ ├Ὲ Ŀ↓ Ҭ ├Ὲ Ȃ 

V ľ Ŀ↓ Ҭ Ȃ 

V ľ Ŀ ῀ Ҭ ῀ ̆ ₯ľ Ŀ̆ ῀

Ȃ 

 

 ̧ Ԋ  
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V ├Ὲ ᵩ Ḥ ├Ὲ ȁ ȁᵩ ȁ ᵩ ȁ

ᵩ Ȃ 

V ľ ├Ὲ Ŀ↓ Ҭ ҍῈ ├Ὲ Ȃ 

V ά έ↓ Ҭ ꜚ ̆ ├Ὲ Ҋҍ ᵝ Ȃ 

3.7  

Ҭ ľ ҙ ĿŸľ ĿŸľ Ŀ̆ ₯ ῀ľ

Ŀ Ȃ 

 

V ľ Ŀ↓ Ҭ Ȃ 

V ľ ├Ὲ Ŀ↓ Ҭ ├Ὲ Ȃ 

V Ҭ ľ Ŀ ľ Ŀ 

V ̆ᴪ Ȃ 

V ̆ ľ Ŀ ľ Ŀ ῀ ̆ ῀

Ȃ 
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 ̧ Ԋ  

V ľ Ŀ↓ Ҭ ҙⱵ Ȃ 

V ά ├Ὲ έ↓ Ҭ ꜚ ├Ὲ Ȃ 

V ⌠ ҉ ꜚ Ḥ ľ̆ Ŀ ҹ ᵬ ╠ѿ Ȃ 

V Ҋ ҹ EXCELȂ 

4ȁ ט ט  

4.1 ט ᴆ҉ᴰ 

ľ ט ט Ŀ Ÿľ ט ᴆ҉ᴰĿ̕

῏ ᴆ ҉ᴰ ᴆ ̆҉ᴰ ᴆ ≢ ľ ᴆĿ ̆ ₯ ֜

῏ ᴆ҉ᴰȂ 

 

 ̧ Ԋ ̔҉ᴰ ᴆ ≢№ҹ Ὲט ᴆ ᴆ̔ 

V ᴆ ԍᶏ ט ט ҉ᴰ Ḥ ̕ 

V ᴆ ԍᶏ ט ט ҉ᴰ Ḥ Ȃ 

V ῏҉ᴰ ᴆ ҙⱵ Ȃ 

V ľ ᴆĿ ↕ҹľbbjyXXXXXXXX_YYYYMMDD.zipĿȂľXXXXXXXXĿ

Ώ 8ᵝ Ὲט ľ̆YYYYMMDDĿ Ώ 8ᵝ Ȃ ῤ ҹ
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1-1 1-13ȁ2-1 ᴆ̆ ᴆ Ҍ ̆ Ҍ ᴆ Ȃ 

4.2 ט ᴆҊ  

ľ ט ט ĿŸľ ט ᴆҊ Ŀ̕ ῀ҍ҉ᴰ Ṝ

ᴆ ̕ ᴆ ľ ᴆĿ ̆ ₯Ҋ ῏ ᴆҊ Ȃ 

 

 ̧ Ԋ Ҋ̔ ᴆ ≢№ҹ₮῀ ᴆȁ ᴆȁ ᴆ

ῒ̔ז 

V ₮῀ ᴆ ԍᶏ ט ט Ҋ ₮῀ Ḥ

̕ 

V ᴆ ԍ҉ᴰ ᴆ Ҋ ̕ 

V ᴆ ԍ҉ᴰ ᴆ Ҋ ̕ 

V ῒז Ҋ ҉ ҈ ᴆҬ ΐᵣ ҩ ᴆ̆ ↕ ľ̔₮῀ ᴆĿҊ

ᴆ ↕ҹľdzXXXXXXXX_YYYYMMDD.zipĿ̆ľ ᴆĿҊ ᴆ ↕ҹ

ľqsjgXXXXXXXX_YYYYMMDD.zipĿ̆ľ ᴆĿҊ ᴆ ↕ҹľbbjyjg 

XXXXXXXX_YYYYMMDD.zipĿĿȂľXXXXXXXXĿ Ώ 8ᵝ Ὲט ľ̆YYYYMMDDĿ Ώ

8ᵝ Ȃ 

V Ҋ ᴆ ῀ ҙⱵ Ҭ ῏ֲ Ȃ 

5ȁ Ғ  

5.1  

5.1.1  

Ҭ ľ ҙ ĿŸľ Ғ ĿŸľ Ŀ̆ ₯

῀ľ ↓ Ŀ Ȃ ῀ľ Ŀ ̆ ľ ↓ Ŀ̆

Ḥ ↓ץ ̆ ᾢ
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Ȃ 

 

V ₯ľ Ŀ̆ ̆ ꜚ ⱴ ԋ ľ Ŀ

↓ Ȃ 

V ₯ľ Ŀ̆ ̆ ̂ ῀ ̃

Ȃ 

5.1.2  

Ҭ ľ ҙ ĿŸľ Ғ Ŀ Ÿľ Ŀ̆ ₯

῀ľ ↓ Ŀ Ȃ 

ᴆ ̔ ȁ ȁ ̂ Ὲȁ ̃̆ ₯

ᴆ↓ Ḥ ̆ ῀ ᴆ↕ῃ ̆

ᾢ Ȃ ↓ ̆ Ҍ↓ Ȃ 

₯ľ Ŀ̆ ῏ Ȃ ̆ ԋ

ľ Ŀ ҹľ ĿȂ 
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 ̧ Ԋ ̔ 

V Ҍ ֜ Ȃ 

V Ῥ , ̆ῒ ץ

ҹ‰Ȃ 

V ֽᾛ ├Ὲ / ῒ ֟ Ὲ ̆ ῀ Ȃ

├Ὲ / ῒ ֟ Ὲ ᵬ̆ ̆ ῀ ̆

Ȃ 

V Ȃ 

5.2  

Ҭ ľ ҙ ĿŸľ Ғ Ŀ Ÿľ Ŀ̆

₯ ῀ľ ῈҒ Ŀ ľ Ғ Ŀ Ȃ 
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5.2.1 ῏  

1ȁ Ὲ Ғ ῏ ץ Ȃ 

2ȁ ҉ ȁ ̆ ȁ ȁ ῀ҩֲ /

ᴑҙ ȁ ̆ ₯ ̆↓ ᴆ Ȃ ↓ ↓ Ҭ

ѿ ҹľ Ŀ ̆ ₯ľ Ŀ ֜ Ȃ ԍ

ľ Ŀȁľ Ŀ Ҍᾛ ῒ ֜ Ȃ 

3ȁ №ҹ҈ ̔ ȁ Ȃ  

̂1̃ ̂ ԍ ̃̆ ԍ ̆ᾛ ῒ ֜ ̕ 

̂2̃ ̆ ԍ ├Ὲ ⌠ῒ ̆ᵖ ῒ

֜ ̕ 

̂3̃ ̂ ᵖ ├Ὲ ľ Ŀԇץ ľ Ŀ

̆ ԇץ ̃̕ ԍ ̆Ҍᾛ ֜ Ȃ 

4ȁ №ҹ҈ ̔ ȁ‟ Ȃ 

̂1̃ ̆ ╠ ̆ ₮῀̕ 

̂2̃‟ ̆ ‟ ῏‟ ̆ ῤ ῃ №‟ ̆ Ҍ

Ҍ₮̆ Ҍ₮Ȃ 

̂3̃ ̆ ׃ ̆ ԍ ̆ Ҍ₮Ȃ 

5ȁ Ȃ 



34 
 

5.2.2֜ ȁEXCELҊ  

1ȁ ң ῤ ֜ ̆ Ҋ EXCEL Ȃ 

2ȁ ῀ ľ Ŀ ̆ ̆↓ ῤ

֜ Ȃ ₯ľEXCELҊ Ŀ̆ ֜ ῤ ֜ EXCEL Ȃ 

3ȁ ₯ľ Ҋ Ŀ̆ ֜ ῤ ֜ ̆ⱴ

ץ PDF ᴆ Ȃ 

  

 ̧ Ԋ ̔ 

V ң ῤ ֜ Ȃ ң ̆ Ⱳ
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῏ Ȃ 

V ₯ľ Ŀ10 ῤ ׅ PDF ᴆ̆↕ ῀ľ

Ғ Ŀԋ ľ Ҋ Ŀ̆ Ȃ 

6ȁҬ ₮῀  

6.1  ט

6.1.1῀  

Ҭ ľ ҙ ĿŸľҬ ₮῀ ĿŸľ Ŀ̆ט ₯ ῀ľ Ŀט

ȁῬ ₯ľ Ŀ ῀῀ ̔ 

 

 

V ľ ⅞ Ŀ↓ Ҭ ט / ֲ / Ҋ Ȃ 

V ľט Ŀ↓ Ҭ ├Ὲ Ȃ 

V ľ Ŀ↓ Ҭ Ҭ Ὲ ̔97020153500000011ȁ

97020153700000021Ȃ 

V ľ ט Ŀ ῀ ├ Ҭ Ὲ ט ̂18ᵝ̃̆ ῀
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⅞ ҹ ט ῀Ȃ 

V ľ Ŀ↓ Ҭ ף Ȃ ₯ ֜Ȃ 

V ֜ ̆ Ḥ ̆ ₯ ῀ Ȃ 

 

 

6.1.2῀ ḱ  

Ҭ ľ ҙ ĿŸľҬ ₮῀ ĿŸľ Ŀ̆ט ₯ ῀ľ Ŀט

ȁῬ ₯ľḱ Ŀ ῀῀ ḱ ̔ 
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V ľ ⅞ Ŀ↓ Ҭ ט / ֲ / Ҋ Ȃ 

V ľט Ŀ↓ Ҭ ├Ὲ Ȃ 

V ľ Ŀ↓ Ҭ Ҭ Ὲ ̔97020153500000011ȁ

97020153700000021Ȃ 

V ľ ט Ŀ ῀ ├ Ҭ Ὲ ט ̂18ᵝ̃̆ ῀

⅞ ҹ ט ῀Ȃ 

V ľ Ŀ↓ Ҭ ף Ȃ ₯ ֜Ȃ 

V ֜ ̆ Ḥ ̆ ₯ ḱ Ȃ 

 

6.1.3῀ −  

Ҭ ľ ҙ ĿŸľҬ ₮῀ Ŀ Ÿľ Ŀ̆ט ₯ ῀ľ Ŀט

ȁῬ ₯ľ− Ŀ ῀ − ̔ 
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6.1.4῀  ט

Ҭ ľ ҙ ĿŸľҬ ₮῀ Ŀ Ÿľ Ŀ̆ט ₯ ῀ľ Ŀט

ȁ ᵬ ľ ⅞ Ŀ̂ ט ȁ ֲ ȁ Ҋ ̃̆ Ῥ ₯

ľ῀ Ŀȁ ῀ ῏ ῀ ᵬ̔ 

 

                           



39 
 

 

 

7ȁ ף  

7.1 Ḥ  

ⱳ ᶫ ף ҙⱵ Ḥ Ȃ 








































































